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IMonosxenue o GuGaHOTEKE.

I. O6mue noaoxenns

1.1. bubnnoreka sBisercs CTPYKTYPHBIM IIOpa3IeiieHuEM
00111e00pa30BaTEILHOTO YUPEIKICHHS, YYaCTBYIOIIMM B y4eOHO-BOCIIUTATEIHLHOM
liporiecce B LessX obecreyenus NpaBa y4acTHUKOB 06pasoBaTebHOro polecca Ha
OecIIaTHOE I0/IB30BaHKE OuGIHOTEeYHO-UHDOPMATITMOHHBIMH pecypcamu.

1.2. JlesitennsHOCTS GHOIHOTEKH o61eobpazoBaTeasHOr0 YUpexxaeHus (nanee -
bubnmoreka) oTpaxkaercs B ycrase 00111€06pa30BaTEIBHOTO YUPEsK ICHHUS.
OGecneueHHOCTE GUGIHOTEKH Y4€OHBIMH, METOAUYECKUMHU 1 CIIPABOYHBIMU
AOKYMEHTAMH yIUTBIBACTCS IIPU JIMLEH3UPOBAHNH 001e06pPa30BATEIHHOIO YUPEIKICHHS.

1.3. Lemn 6ubnnotekn o61meo6pasoaTebHOro YUPEKACHUS COOTHOCATCS ¢
lesismMu 0011e06pasoBaTeIbHOTO YUPesK ICHHUS : $bopmupoBanue o6uieit KyabTyphI
JIMIHOCTH 00y YaroIMXCsl Ha OCHOBE YCBOEGHHS 0043aTeIbHOTO MHUHHMYMa COZIepIKaHuUs]
00meoGpasoBaTeIbHbIX IPOTPAMM, UX ATATITAIIAS K KU3HH B obmiecTBe, cosnanue
OCHOBBI [UIs OCO3HAHHOT'O BBIOOpA M ITOCIEMYIONIET0 OCBOCHHUS PO ECCHOHATBHBIX
00pa3oBaTeIbHBIX POTPAMM, BOCIIUTAHHE TPKIAHCTBEHHOCTH, TPYA0IIOOUS, yBaKEHHUsI
K IIpaBam u cBOGOIaM 4esl0BeKa, JII06BH K OKpYIKaroIeit npupoje, Ponune, cembe,
hopmupoBanue 310poBOro 06paza KU3HM.

1.4. bubimotexka pyKOBOACTBYETCS B CBOEH MeSTEBHOCTH benepaibHBIMU
3aKOHAMHM, yKasaMM U pacriopskeHusmu [pesunenta Poccuiickoi Deneparnuu,
ITOCTAHOBICHUAMHM U pacriopsukeHusmu [IpaBurensersa Poccuiickoit Denepanun u
HCIOIHUTEIEHBIX OpraHoB cy6bextoB Poceuiickoii ®enepariy, pelIeHUsIMU
COOTBETCTBYIOIIETO OPraHa yIpaB/ieHus 0Gpa30BaHHEM, YCTABOM
00111e00pa30BaTEeIBHOIO YUPEKICHHUS, OTOKEHHEM O OubnroTeke, yTBEpIKIEHHOM
JUPEKTOPOM 0611e00pa30BATENBHOTO YUPEXK ICHHS.

1.5. JlesirebHOCTD GUOIMOTEKM OCHOBBIBAETCS Ha NPUHIMIIAX TEeMOKPATHH,
FyMaHu3Ma, 0011eI0CTYTHOCTH, IPHOPHTETA OGIIEYeTOBEUECKUX LEHHOCTEHH,
I'PKIAHCTBEHHOCTH, CBOOOJHOTO Pa3BUTHUS TUYHOCTH. :

1.6. Tlopsaok mob30BaHMS HCTOYHUKAME MH(OPMAIH, [IEpeYEeHb OCHOBHBIX
YCIYT M YCIIOBHSL MX TIPEIOCTABIICHAS ONpeelsoTes [TookeHreM o 6UGIHOTeKe
00111e00pa30BaTEIBLHOTO YUPEIKACHHS 1 IpaBunamu none3osanus 6uGmuorexoii,
YTBEPIK/ICHHBIME PYKOBOJHUTENIEM 001e06pa30BaTEeIbHOTO YUPEsKACHHUS.

1.7. O6meobpasoBarenbHOE yUpekKIEHNE HECET OTBETCTBEHHOCTD 3a JIOCTYITHOCTb
1 Ka9€eCTBO OUOIMOTEYHO-HHPOPMALIHOHHOTO 0GCITYKHBAHMS GUOIHOTEKH.

1.8. Opranusanms oGety kuBaHKs y4acTHUKOB 00pa3oBaTeIbHOrO Mponecca
IPOM3BOIUTCS B COOTBETCTBUM C TIPAaBUIAMH TEXHUKH GE30MACHOCTH U
TIPOTUBOIIOKAPHBIMH, CAHUTAPHO-TUTHEHNYECKUMH TPEeGOBAHMAMM.

II. OcHoBHbIE 3a529H
2.1. OcHOBHBIMHE 3a/1a9aMy GUOITHOTEKH ABIISIOTCS:
a) obecrieyenme yyacTHIKAM 06Pa30BaTeLHOTO nporecca — obyyarormumcst,
« [EIArornyeckuM paboTHUKAM, POAUTEIAM (MHBIM 3aKOHHBIM TIPEJCTABUTEIISAM )

obOyuaromuxcs (ganee — Mmob30BaTelsAM) — J0CTyIa K MH(GOpMAIUH, 3HAHUSM,
UIeIM, KyJIbTypHBIM IIEHHOCTSIM ITOCPECTBOM HUCTOIb30BaHUS OMOIMOTEUHO-
UH(POPMAIIMOHHBIX PECYPCOB 00IIE00pa30BATENILHOTO YUPESKIACHHS Ha pasITUHBIX
HOCHUTENSIX: OyMaKHOM (KHIDKHBINA (POHI, (DOH IEPHOIUUSCKUX U3JaHUN); MATHUTHOM
(ponx aynuo- u Buaeokaccer); muppoBom (CD-auckm); KOMMYHUKaTHBHOM

(KOMIIBIOTEPHBIE CETHU) U UHBIX HOCUTEIIAX;
0) BOCIUTaHHUE KYyJIbTYPHOTO U IPAKIAHCKOTO CAMOCO3HAHMUSI, TOMOIITb B

COITMATM3alNK 00YYarOIIETrocs, pa3BUTHUU €ro TBOPUYECKOTO MOTEHIINAA,



B) GOpMHpPOBaHHE HABBIKOB HE3aBHCUMOTO OMOIMOTEYHOTO MOIB30BATEIIS:
00y4yeHue MOUCKY, 0TOOPY U KPUTHUECKOM OlIeHKE MH(pOopMalny;

I') COBEPILIEHCTBOBAHUE MIPEIOCTABISIEMBIX OMOIMOTEKON YCIyT HA OCHOBE
BHEJIPEHUSI HOBBIX MH(OPMAIIMOHHBIX TEXHOJIOTUN U KOMIIbIOTEpU3aLUU OUOINOTEUHO-
MH(OPMALIMOHHBIX IPOLIECCOB, POPMUPOBAHNE KOMPOPTHON OMOINOTEUHOM CPEIbI.

II1. OcHoBHBIEe QyHKIIUT

3.1. JIns peanu3anMy OCHOBHBIX 3a/1a4 OMOIMOTEKA:

a) popmupyet o ONOINOTEUHO-UHPOPMALIMOHHBIX PECYPCOB
0011e00pa30BaTENBHOIO YUPEKICHHUS:

* KOMILJIEKTYET YHUBEpCaIbHBINA (DOH YIEOHBIMU, XYA0KECTBEHHBIMH,
HAyYHBIMH, CIIPABOYHBIMHU, MT€IaTOTUYECKUMU U HAYYHO-TIONMYJIIPHBIMHU TOKYMEHTaMH Ha
TPaTUIIMOHHBIX M HETPATUIIMOHHBIX HOCUTEISIX WH(OPMAIIIH;

* nonoJHsAeT (oHA MH(POPMAIIMOHHBIMU pecypcamu cetu HTepHeT, 6azamu u
OaHKaMU JTaHHBIX IPYTUX YUPEKACHUN U OpraHU3alui;

* AKKYMYJIUpPYeT (POHI TOKYMEHTOB, CO3/IaBa€MbIX B 00I11€00pa30BaTEIILHOM
yupexaeHuu (myoaukanui u padboT meaaroroB 001eo0pa3oBaTeIbHOrO YUPEKICHNUS,
JYYIIUX HAYYHBIX paboT U pedepaToB 00yIarONTUXCs U Ap.);

* OCYIIECTBIISIET pa3MellleHrne, OPTaHU3aIUI0 U COXPAHHOCTh JOKYMEHTOB;

0) cozmaet UHPOPMAIIMOHHYIO MPOTYKIIUIO:

* OCYILECTBISET AaHAIMTUKO-CUHTETHUECKYIO NepepaboTKy HHPpOpMaLnu;

* OpPraHu3yeT U BEJET CIPaBOYHO-OUOIMOrpaguuecKuil anmapar: KarajJoru
(anaBUTHBIN, CHCTEMATUYECKUI ), KAPTOTEKH (CUCTEMATHUECKYIO KapTOTEKY CTaTel,
TEMaTUYECKUE KAPTOTEKH ), FJIEKTPOHHBIN KaTajaor, 6a3bl JaHHBIX MO TPOQIITIO
00111e00pa30BaTENBHOIO YUPEKIACHHUS,

* pa3pabaTbiBaeT peKOMEHIaTelIbHbIC OnOMHorpaduuecKue mocoous (CIHUCKH,
0030pHbI, yKa3aTelu U T.I1.);

* obecneunBaeT MH(HOPMHUPOBAHUE TOJIB30BaTENEH 00 MHPOPMALIMOHHOM
POIYKIIIH;

B) ocyuiecTBiseT qudpepeHuupoBaHHOe OUOINOTEYHO-UHPOPMALTMOHHOE
o0cyKuBaHUE 00YyJarOUINXCS:

* IpEeI0CTaBIACT UH(OPMALIMOHHBIE PECYPCHI HAa Pa3IMYHBIX HOCUTEISX Ha
OCHOBE M3y4YCHHS UX UHTEPECOB U MH(OPMAITMOHHBIX OTPEOHOCTEH;

* CO3JIaeT YCJIOBHS JIJIsl pealiu3alii CaMOCTOATEIbHOCTH B 00yUEHHH,
MMO3HABATEIbHOM, TBOPUYECKOU JAEATEIBHOCTH C ONIOPOM HA KOMMYHUKAIUIO;
CHoCOOCTBYET Pa3BUTHIO HABBIKOB CaMOOOyUEHUS (y4acTHE B CETEBBIX OJUMITMAIAX,
TEJIEeKOMMYHHUKAIIMOHHBIX MPOEKTaX B CUCTEME AUCTAHIIMOHHOTO O0yUYeHus);

* opraHusyetr oOyuyeHre HaBbIKaM HE3aBUCUMOT0 OMOJIIMOTEYHOTO MOJIb30BATENS U
notpedurens nHGOpPMaIINH, COACUCTBYET HHTETPAIIUN KOMILIEKCa 3HAHUHN, YMEHUHN 1
HABBIKOB pa0OThI ¢ KHUTOM W MH(POPMAITHECH;

* OKa3bIBaeT MH(OPMAIIMOHHYIO OJJIEPKKY B PEIICHUH 3a]1a4, BO3HUKAIOIIUX B
npolecce ux yueOHo, camooOpa30oBaTeIbHON U JOCYTOBOM 1€ATEIbHOCTH;

* OpPraHU3yeT MacCOBBIE MEPONPUSATHS, OPUEHTUPOBAHHBIC HA pPa3BUTHE OOILEH, U
YUTATEIBCKON KYJIbTYPhl TMUHOCTH, COJACUCTBYET Pa3BUTUIO KPUTUUECKOTO MBILUICHHUS;

* CO/ICHMCTBYET WiIEHAM MeAarornuyeckoro KOJIeKTHBa U aIMUHUCTPALIUH
YUPEKICHHS B OpraHu3aiuu 00pa3oBaTeIbHOro Ipoliecca U 10cyra 00yJaronuxcs
(mpocmoTp BuaeopmbMoB, CD-1HMCKOB, IPE3eHTAIIMH Pa3BUBAIOLINX KOMITBIOTEPHBIX
urp);

* PYKOBOJIUT BOCIHUTATENbHON pabOTOM C KHUTOW B IpyInnax MpoJIJIEHHOTO JIHS, B
KJ1accaX KOMIIEHCHPYIOIIETr0 00y4YeHus!, B KOPPEKLIMOHHBIX Kiaccax (IpH UX HAJINYHUH);
r) ocyuiecTBisieT nuddepeHurpoBaHHOe OMOINOTEUHO-UHPOPMATUOHHOE

o0cnyKMBaHUE MeAaroruueckux paboTHUKOB:

* BBISBIISIET HH(GOPMAIIMOHHBIE TOTPEOHOCTH U YIOBIETBOPSET 3aPOCHI,
CBsA3aHHbIE C O0yYE€HHUEM, BOCIIMTAHUEM U 310POBbEM JIETEH;



* BBISIBIISICT WH(OPMAIIMOHHBIEC TOTPEOHOCTH U YIOBIETBOPSET 3aIPOCHl B 00IaCTH
NeAarornuyecKUuX NHHOBAIMI W HOBBIX TEXHOJIOTHH;

* cozeiicTByeT mpodeccuoHaNbHONW KOMIIETEHIINH, MTOBBIIICHUIO KBaTU(DUKAIIIH,
MPOBEJICHUIO aTTECTAIUU;

* co3aeT OaHK MeJarorn4ecko nHpopmMau Kak OCHOBBI €MHON
MH(pOpPMaALIMOHHOM CITY>KObI 00111e00pa30BaTENHLHOTO YUPEKACHUS, OCYIIECTBISAET
HAKOIUICHHE, CUCTEMATU3alIMI0 MH(POPMAIUH 110 TTpeIMeTaM, pa3ziesiaM U TeMam;

* OPraHu3yeT AOCTYI K OaHKY MeIaroruieckoi nudopmaiuu Ha Jo0bIX
HOCHTEJISIX; IIPOCMOTP AJICKTPOHHBIX BEPCHI MEarOTMYCeCKUX U3IaHUM;

* OCYIIECTBISET TeKyllee nHHOpMUpOBaHUE (IHU WH(POPMALIUU, 0030pbI HOBBIX
MOCTYIUICHUH U IMyOIuKaIuii), ”HPOpMHUPOBaHKE PYKOBOJICTBA 00IIC00pa30BaTEILHOTO
YUPEKICHHS IO BOMIPOCAM YIIPABIECHUS 00pa30BaTEIbHBIM IPOLIECCOM;

* IOJIICPKUBACT JESATEIFHOCTD NEIarOrHIecKuX pabOTHIKOB B 00JIACTH CO3AaHUS
WH(pOPMAIMOHHBIX MPOAYKTOB (JIOKyMEHTOB, 06a3 1aHHBIX, Web-cTpanuil u T.11.);

* CITOCOOCTBYET MPOBEACHUIO 3aHATUN IO POPMUPOBAHUIO HHPOPMAITUOHHON
KYJBTYPBI; SIBIIICTCS 0a301 JJIs1 IPOBEICHUS TPAKTHICCKUX 3aHITHH 110 paboTe ¢
UH(OPMAIIMOHHBIMH PECypCaMu;

1) ocymiecTBIsseT AudepeHImpoBaHHOe ONOINOTEYHO-UH(POPMAITHOHHOE
00CITy>)KMBaHUE POAUTENEH (MHBIX 3aKOHHBIX MIPEACTABUTENICH) 00 yIarOUXCS:

* YIOBJIETBOPSIET 3alIPOCHI MOJIb30BaTENEH M HHPOPMUPYET O HOBBIX
MOCTYIUICHUSIX B OUOIHNOTEKY;

* KOHCYJIBTHPYET 10 BOTIPOCaM OPTaHHU3AIUU CEMEHHOTO YTCHHS, 3HAKOMUT C
uH(popMaLuen Mo BOCIIUTAHUIO JIETEH;

* KOHCYJIBTHPYET 10 BOTPOCaM YUEOHBIX U3AAHUM JIJIs 00 yJaromuxcsl.

IV. Opranuszanus 1eiTeJJbHOCTH 0UOJIHOTEKH

4.1. Hannume yKOMITJIEKTOBaHHOM OMOIMOTEKH B 00111€00pa30BaTEIbHOM
YUPEXKICHUN 00S13aTEIIHPHO, B TOM YUCJIC B MAJIOKOMIUICKTHOM YUPEKICHUH U
YUpEXKICHUHU, PACTIONOKEHHOM B CENTbCKOM MECTHOCTU. YacTuyHas IeHTpaIn3aius
OoubmMoTeYHO-0MbMMorpaduecKrX MPOIECCOB B MEKIIIKOJIBbHBIX OMOIMOTEYHBIX
00BeTMHEHMSIX TIPOBOIUTCS 110 TIPUKA3y OPTaHOB YIPABICHHS 00pa30BaHUEM.

4.2. Ctpykrypa OMOINOTEKH, TOMUMO TPAAUIIMOHHBIX OT/ACIIOB (A00OHEMEHT,
YUTAJBHBIN 3aJ1), MOKET BKIIFOUATh OT/IEbl YUeOHUKOB, HH(POPMAIIMOHHO-
oubnuorpaduyeckoit padboTel, GOHI U CHICIHMATU3UPOBAHHBIN 3aJ1 PpaOOTHI C
MYJIbTUMETUHHBIMH U CETEBBIMU JIOKYMEHTAMH, BUACOCTYIUIO, MUHH-H31aTEIIbCKHMA
KOMIUIEKC, MHOXKHUTEJIBHYIO TEXHUKY H JIp.

4.3. bubnuoteyHO-UHPOPMAIIMOHHOE 0OCTY)KUBAaHUE OCYIIECTBIISICTCS HA OCHOBE
OubIMOTeYHO-NH(DOPMAITMOHHBIX PECYPCOB B COOTBETCTBUU C YUCOHBIM U
BOCIUTATENbHBIM IJIaHaMU 00111e00pa30BaTEIHLHOTO YUPEKIACHHUS, IPOTpaMMaMH,
MPOEKTaMH U TUTAHOM PabOThl OUOINOTEKH.

4.4. bubnuoTeka BIpaBe MPEeA0CTaBISITh TUIATHBIE OUOINOTEUHO-
WH(OPMAIIMOHHBIC YCIIYTH, MEPEUYCHb KOTOPBIX ONPEICISICTCS  YCTaBOM
0011e00pa30BaTENBHOIO YUPEKICHUS

4.5. CioHCOpCKasi TOMOIIb, MTOTYYeHHAs: OMOTHMOTEKOW B BUE LIEIEBBIX CPEIICTB
Ha KOMIUICKTOBaHUE OH/A U 3aKYIKy 000PY/I0BaHNUs, HE BIIEUET 32 COOOW CHIKEHUS
HOPMAaTHUBOB U (MJIH) aOCOMIOTHBIX Pa3MepOB (PMHAHCUPOBAHUS U3 OI0/KeTa
0011e00pa3oBaTEIbHOTO yUpexkaeHus. JIeHe)KHbIe CPeICTBA 3a CAAHHYI0 ONOIMOTEKON
MaKyJaTypy PacXxoayrTcs Ha yIydIIeHUE MaTepHaTbHO-TEXHUYECKOW Oa3bl
OMOIMOTEKH, TOAMKUCKY MPOPECCHOHATBHBIX U3JIAHUH, KOMIUIEKTOBaHHE (POoHIa
JTIOKYMEHTOB.

4.6. B nensx obecrieueHus MOACPHHU3AIIUNA OMOIMOTEKH B YCIOBHUSIX
uH(GOpMATH3AIMKY 00pa30BaHUS U B MPEJCIIaX CPEJCTB, BBIICIAEMBIX YUPSIUTEIISAMHU,
o0mreo0pa3oBaTebHOE yUpeKIeHne odecredynBaeT OuOINOTEKY:



* TapaHTUPOBAHHBIM (DMHAHCUPOBAHMEM KOMIUICKTOBAHHS ONOIMOTEYHO-
WH(OPMAIIMOHHBIX PECYPCOB (B CMETE YUPEIKICHUS BEIBOJAUTCS OT/ICIHHO);

* HEOOXOAMMBIMU CITYKEOHBIMU U TIPOU3BOJICTBEHHBIMH TOMEIICHUSIMU B
COOTBETCTBUU CO CTPYKTYpPOU OMOIMOTEKH U HOPMATUBAMHU IO TEXHUKE 0€30I1aCHOCTU
IKCIUTyaTallii KOMITBIOTEPOB (OTCYTCTBHE BHICOKOM BIIAKHOCTH, 3aIBIIICHHOCTH
MIOMEIIEHUS, KOPPO3UOHHO-aKTHBHBIX TIPUMECEH UITH SJIEKTPOTPOBOISIIICH TTBLIN) U B
cooTBeTcTBUU ¢ TofioxkeHusimu CanlluH;

* COBPEMEHHOMN AJIEKTPOHHO-BBIYUCIUTEIHLHOM, TEICKOMMYHUKAITMOHHON 1
KOITUPOBAITLHO-MHOXXHUTEIIPHON TEXHUKOW U HEOOXOIUMBIMHU TIPOTPAMMHBIMU
NPOIYKTaMH;

* PEMOHTOM U CEPBHCHBIM 00CTY>KUBAaHUEM TEXHUKHU U 000PYA0BaHUS
OMOINOTEKH;

* OMOJIMOTEYHON TEXHUKOU W KaHIEISIPCKUMHU IPHHAIC)KHOCTSIMHU.

4.7. Ob1eo0Opa3zoBaTeIbHOE YUPEXKIACHUE CO3ACT YCIOBUS JIJIsl COXPAHHOCTH
anmnaparypbl, 000pyI0BaHUS U UMYILECTBA OMOINOTEKH.

4.8. OTBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTh U KA4€CTBO KOMIUICKTOBAHUS
OCHOBHOTO (hoHJa OMOINOTEKH, KOMIUIEKTOBaHHE YIeOHOTO (hOHIa B COOTBETCTBUU C
beneparbHBIMU NEPEUHIMHI YIEOHUKOB U Y4€OHO-METOIUUECKUX U3TaHUM, CO3TaHIEe
HEOOXOIUMBIX YCIOBUH ISl €SI TEIIBHOCTH OUOIMOTEKH HECET PYKOBOAUTEINb
0011e00pa30BaTENBHOIO YUPEXKICHUS B COOTBETCTBUH C YCTABOM YUPEKICHUS.

4.9. Pexxum paboThl OMOIMOTEKH OMpeIeseTcs 3aBeIyIOMNUM OUOINOTEKOM
(OnbnuoTexkapemM) B COOTBETCTBUU C NMPABUIIAMU BHYTPEHHETO paclopsiaKa
o011eo0pazoBaTensrHOTO yupexaenus. [Ipu onpenenennn pexxnma paboTsl OMOIMOTEKH
pelycMaTpUBAETCsl BbIJICTICHHE:

* IBYX 4acOB pabouyero BpeMEHU €KeTHEBHO Ha BBHIMOJTHEHUE BHYTPH
OoubaMoTeYHON paboTHI;

* OJIHOTO pa3a B MECSIl — CAHUTAPHOTO JHS, B KOTOPBIA 00CITy>)KHBaHHE
MOJIb30BaTeNel He MPOU3BOIUTCS;

* HC MEHEE OJTHOTO pa3a B MECSI] — METOJUICCKOTO JTHS.

4.10. B uensax obecrneueHus pallMOHATILHOTO UCTIONB30BaHUsI MH(POPMAIIMOHHBIX
pecypcoB B paboTe C ICThbMHU U IOHOIIIECTBOM OMOIMOTEKa 00111e00pa30BaTEILHOTO
YUpEXKICHUS B3aUMOJICUCTBYET ¢ Onbnmnorekamu MuHUCTEPCTBA KyIbTyphl Poccuiickoi
denepanuu.

V. Yupasiaenue. HHITatst

5.1. Yopasnenue OuOIMOTEKON OCYIIECTBIAETCS B COOTBETCTBHUH C
3akoHoaTenbcTBOM Poccuiickoit denepannn, cyobekroB Poccuiickoit denepanuu u
yCTaBOM 00111€00pa30BaATEIBHOTO YUPEKICHHUS.

5.2. O01ee pyKOBOACTBO ACATEIHHOCTHIO OMOITMOTEKH OCYIIIECTBIISICT
PYKOBOJUTEINH 00111€00pa30BaTEILHOTO YUPEIKICHUSI.

5.3. PykoBOACTBO OMOIMOTEKON OCYIIECTBISET 3aBEAYIOIINI ONOINOTEKON
(OnbMMoTEKAPh ), KOTOPHIH HECET OTBETCTBEHHOCTH B MPEJICIIaX CBOCH KOMITCTCHIIUN
nepe1 O0IIECTBOM M PYKOBOJIUTEIEM 00IIe00pa30BaTeIbHOTO YUPEKICHUS,
00YYaOIIUMHUCS, UX POAUTEISAMHU (MHBIMUA 3aKOHHBIMHU MTPEICTABUTEIISIMA) 32
OpTaHMU3aIUIO U PE3YJIbTATHI ICATETLHOCTH OMOJINOTEKH B COOTBETCTBUH C
(GYHKIIMOHAIEHBIME 00S3aHHOCTSIMU, TIPETyCMOTPEHHBIMU KBATH(DUKAITMOHHBIMU
TpeOOBaHUSIMHU, TPYOBBIM JJOTOBOPOM M YCTAaBOM OOIIE00PA30BATEIILHOTO YUPEKICHUS.

5.4. 3aBeayromuii 6MbIMOTEKOM (OMOIMOTEKAPh) Ha3HAUAETCS PYKOBOJUTENIEM
0011e00pa30BaTEIIBHOTO YUPESKIACHUS, SIBISICTCS YWICHOM IEaroriuecKoro KOUICKTHBRA
U BXOJHT B COCTaB MEAArOrMYECKOT0 COBETA 00IIe00pa30BaTEILHOTO YUPEIKICHUS.

5.5. MeTonuueckoe COMpPOBOXKIACHHE NCITEIIBHOCTH OUOIMOTEKH 00ecTieurBaeT
crienuanuct (METOAMCT) Mo y4eOHbIM (DOHIAM U MIKOJIBHBIM OMOIMOTEeKaM opraHa
yrpaBiieHUs 00pa30BaHUEM, YUPEIKIECHUSI CUCTEMBI MIEPETIOTOTOBKH U TTOBBIIICHUS
KBaJIM(DUKAITIH, PETHOHATLHOTO HHPOPMAITMOHHOTO IIEHTPA.



5.6. 3aBenyromuii OnbimoTekoi (OnbIMoTeKkaps) pa3padaThIBaET U MPEACTABISIET
PYKOBOJIUTEIIO 0011€00pa30BaTEIHHOTO YUPEKACHUS HA YTBEPKACHUE CIIEAYIOINE
JIOKYMEHTBI:

a) MOJIOKeHUE 0 OMOIMOTEKe, TpaBuia MOJb30BaHUS OUOINOTEKOM;

0) CTPpYKTYpY U LITATHOE pacnrcaHue OMOINOTEKH, KOTOPbIE pa3padaThIBAIOTCS Ha
OCHOBE 00bEMOB paboOT, OMPEICIIEHHBIX MOJI0KEHHEM O KOHKPETHOH OnbimoTeke
0011e00pa30BaTENBHOTO YUPEXKICHUS C UCTIONIb30BaHHEM «MeXKOoTpacieBbIX HOPM
BPEMEHHU Ha MPOLIECCHI, BHIMONHAEMbIe B Onbanorekax» (IloctanoBnenne MunncrepcTaa
TpyZa ¥ COnMaIbHOTO pa3BuTus Poccuiickoit @eneparyu ot 3 deBpans 1997 r. Ne 6);

B) TIOJIOXKEHHWE O TUIATHBIX yCIyrax OMOIMOTeKH;

I') IJIAHOBO-OTYETHYIO IOKYMEHTAIIHIO;

1) TEXHOJIOTUYECKYIO JIOKYMEHTAIIHIO.

5.7. Ilopsiiok KOMILJIEKTOBaHUS IITaTa OMOIMOTEKH 001IE00pa30BaTENBHOIO
YUPEXKJICHUS PETIIAMEHTUPYETCS €r0 yCTaBOM.

5.8. Ha paGoty B OMOIHOTEKY IPUHUMAIOTCSA JIUIA, UMEIOIIHE HEOOXOAUMYIO
po(hecCHOHANBHYIO MOATOTOBKY, COOTBETCTBYIOILYIO TPEOOBAHUAM KBAIH(PUKALTMOHHON
XapaKTEPUCTUKHU MO TOJDKHOCTH U MOJIYYSHHON CHEIUATbHOCTH, TIOTBEPKICHHYIO
JIOKyMEHTaMH 00 o0pa3oBaHuU U (WIH) KBaTU(UKAITUH.

5.9. PaGoTHHKH OUOIMOTEK MOTYT OCYIIECTBIISITh EAATOTHYECKYIO JIEITEIbHOCTD.
CoBmemeHne OMOTMOTEYHO-MHPOPMAIIMOHHON 1 MEeJarOTHIeCKON AeITeIbHOCTH
OCYIIECTBIISIETCSI pAOOTHUKOM OMOIMOTEKH TOJIBKO Ha TO0OPOBOJILHON OCHOBE.

5.10. TpynoBbie OTHOIIEHHS paOOTHUKOB OUOIHMOTEKU U 00111€00pa30BaTEILHOTO
YUPEKICHHUS PETYIUPYIOTCS TPYIOBBIM JOTOBOPOM, YCIOBHUS KOTOPOTO HE JOKHBI
MIPOTUBOPEUYUTH 3aKOHOAATENbCTBY Poccuiickon denepannu o Tpyae.

VI. IIpaBa u 00s13aHHOCTH OMOJIMOTEKH

6.1. PaGoTHUKN OMOIMOTEK UMEIOT IIPABO:

a) CaMOCTOSITENILHO BBIOUPaTh (POPMBIL, CPEACTBA U METOIbI OUOIHOTEYHO-
UH(OPMAIIMOHHOTO 00CITYKMBaHUSI 00pa30BaTEIHHOTO U BOCITUTATEILHOTO MTPOLIECCOB B
COOTBETCTBHH C IETSIMU | 3a/1a4aMH, YKa3aHHBIMHU B YCTaBe 0011e00pa3oBaTeIbHOTO
YUPEKIEHUS U MOJ0KEHUH 0 OMOIMOTEeKe 001Ie00pa30BaTEILHOTO YUPEKICHUS;

0) MPOBOJUTH B YCTAHOBJICHHOM TOPAJIKE (PaKyIbTaTUBHBIE 3aHATHUS, YPOKHU U
KPY>XKH OMOIHOTEYHO-0MbInorpadudecKkux 3HaHUN 1 HHPOPMAITMOHHON KYJIbTYPHI;

B) OIPEACNATh NCTOYHUKH KOMIUICKTOBAHUS WH(POPMAITMOHHBIX PECYPCOB;

T') U3bIMATh U PEATU30BBIBATh JOKYMEHTHI U3 ()OHJIOB B COOTBETCTBHH C
WHCTPYKIIUEH 10 y4eTy Oubnuoreunoro ¢hoHaa;

1) ONIPEEISITh B COOTBETCTBUM C MPABHIIAMH MOJIB30BaHUSI OMOIMOTEKOM
0011e00pa30BaTENBHOIO YUPEXKICHUS, YTBEPKICHHBIMUA PYKOBOIUTEIEM
00111600pa30BaTENFHOTO YUPEXKACHHS, U TIO COTIACOBAHHIO C POJUTEIECKUM KOMUTETOM
WM TTONIEYUTETHCKUM COBETOM BUJIBI U pa3Mepbl KOMIIEHCAIH yiiepOa, HAHECEHHOTO
IT0JIb30BaTEIIMA OMOITMOTEKY,

€) BHOCHTB MIPEIIOKCHUS PYKOBOIUTEINO 001IIe00pa30BaTEIBHOTO YUPEKICHUS
M0 COBEPIIIEHCTBOBAHUIO OIUIATHI TPY/A, B TOM YHCIIE HA0ABOK, AOTIAT U
IPEMHUPOBaHUS paOOTHUKOB OMOIIMOTEKH 3a OTIOIHUTENBHYIO pa0d0Ty, HE BXOMAIIYIO B
KPYT OCHOBHBIX 00s3aHHOCTEN paOOTHUKOB OMOIMOTEKH; IO KOMIIEHCAIIMOHHBIM
MEPOIPHUATHSIM, CBSI3aHHBIM C BPEIHBIMH YCIOBUSIME Tpyaa (OMOIMOTeYHAs TBLTb,
MPEBBIIIEHUE HOPMATHUBA PA0OTHI HA KOMIIBIOTEPE).

’K) y4aCTBOBATh B yNPaBJICHUHU 00111e00pa30BaTEIbHBIM YUPEKICHUEM B TIOPSIJIKE,
OTIpe/IeIsIEMOM YCTAaBOM ATOTO YUPEIKICHHUS;

3) UMETh €XKETOAHBIN OTITYCK 28 KaJeHJapHbIX JHEH U JOMOTHUTEIbHBIN
OIJIAYMBAEMBIH OTIYCK B COOTBETCTBUU C KOJJICKTUBHBIM JJOTOBOPOM MEKTY
paboOTHHKaMH U PYKOBOJICTBOM 00III€00pa30BaTEIBHOTO YUPEKACHUS WM UHBIMU
JIOKQJIbHBIMU HOPMATUBHBIMH aKTaMHU;



1) OBITH IPEICTABICHHBIMU K PA3TUYHBIM (pOpMaM MOOUIPEHUs, Harpajgam u
3HaKaM OTJIMYMS, TPEAYCMOTPEHHBIM JUIsl pAOOTHHKOB 00pa30BaHMS U KYJIbTYPHI;

K) y4acTBOBAaTh B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepannu B
paboTe OUOIMOTEUYHBIX aCCOIMAIIUN UM COO30B.

6.2. PaGoTHuKH OMOIMOTEK 00SI3aHBbI:

a) o0ecrneunTh M0JIb30BaTENIM BO3MOXHOCTh paOd0OThl ¢ MH()OPMAIIMIOHHBIMU
pecypcamu OMOJIMOTEKH;

0) nH(OpPMHPOBATH MOJIB30BATENEH O BUJIaX MPEJOCTABIIAEMbIX OMOINOTEKOMN
yCJIyr;

B) 00eCneunTh HAYYHYIO OpPTraHu3alnio (POHIOB U KaTaJIOIOB;

r) hopmupoBaTh (HOHABI B COOTBETCTBUU C YTBEPKIACHHBIMU (he/iepaibHBIMU
NEepeYHSIMH YUeOHBIX U3IaHui, 00pa30BaTeIbHBIMU POTPAMMaAMHU
00111€00pa30BaTENHFHOTO YUPEIKACHHSI, MHTEpECcaMH, MOTPEOHOCTSIMH U 3aIIPOCaMH BCEX
KaTErOpUi MoJIb30BaTENEH;

1) COBEPILIEHCTBOBATh MH(POPMAIIMOHHO-O0NOIHOrpaduyeckoe u OUOINOTEYHOE
00cy>KMBaHUE TOJIb30BaTEIECH;

€) obecrneunBaTh COXpPAaHHOCTh UCIIOJIH30BAHUSI HOCUTENEH HH(POPMAIIUHU, UX
CUCTEMAaTH3aIMI0, Pa3MEIICHIE U XPAHCHUE;

) 00eCIeuynBaTh PEKUM PadOTHI B COOTBETCTBUH C MOTPEOHOCTIMU
10JIb30BaTeNel 1 paboTol 00111e00pa30BaTENBHOIO YUPEXKICHUS;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM TMOPSJIKE MEPE] PYKOBOIUTEIEM
0011e00pa3z0BaTENbHOIO YUPEKIACHHUS;
1) TIOBBINIATH KBATU(DHUKALIHIO.

VII. IIpaBa u 0013aHHOCTH M0JIb30BaTe el ONOJINOTEeKH

7.1. Tlonp3oBaTenu OMOIMOTEKN UMEIOT MIPaBoO:

a) MoJy4aTh MOJHYI0 HHPOpPMAIUIO 0 cocTaBe OuOIMoTeyHOro GoHa,
MH(OPMALIMOHHBIX pecypcax U IpeloCTaBIsIeMbIX OUOIHMOTEKON yClIyTax;

0) MOJIB30BATHCS CIIPABOYHO-OMOIHOTrpadUUeCKUM anmnapaToM OHOIHOTEKH;

B) MOJIY4aTh KOHCYJIHTAIIMOHHYIO TIOMOIIb B TOUCKE U BRIOOPE HCTOYHHUKOB
uH(pOpMaLINK;

I') IOJy4YaTh BO BPEMEHHOE IOJIb30BaHNE Ha AOOHEMEHTE U B UNTAJILHOM 3aJie
NeYaTHBIE U3JJaHUs, Ay TMOBU3YAIbHBIE IOKYMEHTHI U IPYTHe UCTOYHUKU WH(OPMAIINH;

1) TPOTIEBATh CPOK MOJTH30BAHUS JOKYMEHTAMU;

€) moiy4yaTh TeMaTuyeckue, ¢akrorpaduyeckue, yTOUHSIONIME U
oubnmorpaduueckue cpaBKu Ha OCHOBE (OH/1a OMOTNOTEKH;

) TOJTy4aTh KOHCYJIBTAIIMOHHYIO TIOMOIIb B paboTe ¢ nHdpopmaimeit Ha
HETPaJAUIIMOHHBIX HOCUTEIISIX TIPU TIOJTB30BAHUH JIEKTPOHHBIM M HHBIM 000py/IOBaHUEM;

3) y4acTBOBaTh B MEPOIPUSTHUSIX, IPOBOIUMBIX OUOINOTEKO;

1) TMOJIb30BaTHCS TUIATHBIMU YCIYTaMU, TIPEIOCTABISIEMBIMUA OMOITNOTEKOM,
COTJIACHO ycTaBy 0011e00pa3oBaTeIbHOTO yupexkaeHus U [1010KeHnI0 O MIaTHBIX
yCIIyTax, YTBEPKACHHOMY PYKOBOJIUTEIEM 00IIe00pa30BaTEIbHOTO YUPEXKICHUS;

K) oOpamiarbcst s pa3penieHus: KOHQIMKTHON CUTYaIluu K PYKOBOIUTEIIO
0011e00pa30BaTENBHOIO YUPEKICHHUS.

7.2. Tlonp3oBatenu OMOJIMOTEKH O0S3aHBI:

a) co0IIr01aTh TIPaBUIIA MOJIH30BAHUS OMOITMOTEKOM;

0) 6epeKHO OTHOCUTHCS K POU3BEACHUSIM NIe4aT (He BBIPHIBATh, HE 3arudarthb
CTpaHWUII, HE JIeJIaTh B KHUTaX MOTYEPKUBAaHUH, IIOMETOK), HHBIM IOKyMEHTaM Ha
pa3IMYHBIX HOCUTENSX, 000pYIOBaHHIO, MHBEHTAPIO;

B) MOJICP’KMUBAThH MOPSAOK PACCTAHOBKH IOKYMEHTOB B OTKPBITOM JIOCTYTIE
OMOIMOTEKH, PACTIONIOKEHUS KapTOUEK B KaTalorax u KapToTekax;

T') IOJTb30BAThCSI [IEHHBIMU U CTIPABOYHBIMU JJOKYMEHTAMHU TOJBKO B TIOMEIIICHUH
OMOINOTEKY;



1) yOeIuThCs MPH MOIYYEHUH TIOKYMEHTOB B OTCYTCTBHHM J€()EKTOB, a IPU
oOHapykeHUu TPouH(OPMHUPOBATH 00 ITOM paboTHUKA OMOIMOTEKH. OTBETCTBEHHOCTH
3a 0OHapy>XKeHHbIE 1e(PEKThI B CTaBAEMbIX TJOKYMEHTAX HECET IMOCIIEeIHUI MOJIb30BATEb;

€) pacIUChIBAThCS B UNTATEIHCKOM (POPMYIISpE 3a KaXKIbI MOJTYyYSHHbBIN
JIOKYMEHT (UCKIIIoueHue: oOyyvaromuecs 1—4 kiiaccoB);

) BO3BpAILATh JOKYMEHTHI B OUOINOTEKY B YCTAHOBJIEHHBIE CPOKU;

3) 3aMEHSITh JOKYMEHTHI OMOIMOTEKH B ClIy4ae UX yTpaThl WM MOPUYU UM
PaBHOLICHHBIMU, JINOO KOMIIEHCHPOBATh yepO B pa3Mepe, YCTAaHOBJIEHHOM IpaBHJIaMU
ITOJIb30BaHUS OMOJIHOTCKOM;

1) MOJTHOCTBIO PACCUUTATHCA ¢ OMOIMOTEKOM 110 UCTEUEHUU CPOKA 00YUCHHS MU
paboThI B 00111€00pa30BaTEIbBHOM YUPEIKICHUH.

7.3. Ilopsinok moab30BaHus OMOIHOTEKOM:

a) 3amKuch 00yJaroluXxcs 0011e00pa30BaTeIbHOTO YUPEKIAECHUS B OMOINOTEKY
MPOU3BOJIUTCS TIO CIIUCOYHOMY COCTaBY Kjlacca B MHJIMBUYAIbHOM TMOPSIIKE,
MEJarOTHYECKUX U MHBIX paOOTHUKOB 00I1€00pa30BaTEeIbHOTO YUPEKACHUS, POUTENCH
(MHBIX 3aKOHHBIX MpeACTaBUTENEH) 00yJaIOIUXCs — MO MacnopTy;

0) mepeperucTpanus mnoyjb3oBareneil OMOITNOTEKU MPOU3BOIUTCS €KETOTHO;

B) JOKYMEHTOM, MMOATBEP>KIAIOUTIM MPABO MOJIb30BAHUS OMOIMOTEKOH, SIBISIETCS
YUTATENbCKUM opMyIsip;

B) UMTATEIbCKUNA pOpMYIIsp PUKCUPYET AaTy BbLAAYN MOJIB30BATENIO JOKYMEHTOB
13 GoH1a OMOIMOTEKH U UX BO3BpaIlleHUs B OMOIHOTEKY.

7.4. llopsinok mMoap30BaHusI A00HEMEHTOM:

a) MOJTb30BATENIM UMEIOT MPABO MOTYYUTH HA JOM M3 MHOTOTOMHBIX U3JaHUHA HE
Oosee IByX TOKYMEHTOB OJHOBPEMEHHO;

0) MakCHUMaJIbHbIE CPOKH TOJIb30BAHUS IOKYMEHTaAMHU:

— y4eOHUKH, yueOHble TocoOUs — y4eOHBbIH Tox;

— Hay4HO-TIOMYJIsIpHas, TO3HABaTeIbHAs, XyA0KECTBEHHAs uTepaTypa — 1
MECHIIL;

— NEPUOANYECKUE U3AaHUsI, N3JIaHUS TTOBBILIEHHOTO cripoca — 15 nHei;

B) IIOJIb30BATENIU MOTYT MPOJJIUTH CPOK MOJIb30BAHUS TOKYMEHTaMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BaTENEH.

7.5. IlopsiIOK MTOJIb30BaHUS YUTAIBHBIM 3AJIOM:

a) TOKYMEHTHI, IpeIHa3HauYeHHbIe sl pa0OThl B UNTAIBHOM 3aJie, Ha JIOM He
BBIJIAIOTCS;

0) HLMKIIONEIUH, CIPABOYHHUKH, PEJIKHUE, IICHHbIE U UMEIOIINECs B
eIMHCTBEHHOM JK3EMIUTSIPE TOKYMEHTHI BBIIAIOTCS TOIBKO ISl paOOTH B YUTATBHOM
3ane;

7.6. ITopsimok paboThI ¢ KOMITBIOTEPOM, PACIIOIOKEHHBIM B OMOTHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM Y4YaCTHHKOB 00pa30BaTeIbHOIO Ipoliecca
MIPOM3BOIUTCS TIO TpadUKy, YTBEPKICHHOMY PYKOBOJIUTEIIEM YUPEKICHUS U B
NPUCYTCTBUU COTPYAHHUKA OMOTMOTEKH;

0) pa3permraercst paboTa 3a OJJHUM MEPCOHAIBHBIM KOMITBIOTEPOM HE OoJiee IBYX
YeJI0BEK OJJHOBPEMEHHO;

B) IIOJIb30BATEb UMEET MPABO padOTAaTh C HETPAAULIMOHHBIM HOCUTEIEM
UHPOpPMAIMK TTOCTIE TPEABAPUTEIIEHOTO TECTUPOBAHMS €r0 paOOTHUKOM OUOINOTEKH;

T') IO BCEM BOIpocaM noucka nHpopMmaiu B IHTEpHETE MOIb30BaATENb TOJIKEH
oOpaiarbest K pabOTHUKY OMOIMOTEKH; 3anpeniaeTcst o0paleHue K pecypcam
WuTepHeTa, mpeanoiararinmM omiaTy;

1) paboTa ¢ KOMITBIOTEPOM MTPOU3BOAUTCS COTIIACHO YTBEPKIACHHBIM CAHUTAPHO-
THTUCHHYECKUM TPEOOBAHUSIM.



